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Archival 
Significance 
Decision Chart 
For use in determining when to 

request an appraisal by the KC 

Archives of non-archival records. 

 



 

Records have an approved 
Retention Schedule or 

Category

Yes

Records have inclusive 
dates prior to January 1, 

1956

Yes

Stop! Contact Archives for 
Appraisal

No

Records provide unique
documentation of an 

event, place or person of 
significant local or historic 

importance

Yes

Stop! Contact Archives for 
Appraisal

No

Records document an 
event, place or person that 

generated sustained 
media coverage or high 

public interest

No - Proceed with 
Destruction

Yes - Contact Archives for 
Appraisal

No

Stop! Contact Records 
Management for 

scheduling assistance


